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MICROSOFT OFFICE 2000 PROFESSIONAL: FAST AND EASY

BPB Publications, 2000. So?cover. Book Condition: New. First edition. SynopsisTells how to master the basics of
six programs that make up Microso? OAice Professional, and also covers Microso?`s web browser, Internet
Explorer. Material is presented in visual format, with two screen shots on every page and margin notes with
brief instructions and explanations. Includes appendices on installation and keyboard shortcuts. Table of
Contents Introduction PART I INTRODUCING MICROSOFT OFFICE Welcome to OAice 2000 Choosing Commands
Getting Help with OAice Managing Files Working with Multiple Windows PART II WORD 2000 Getting Started with
Word 2000 Editing Text Working with Pages Arranging Text on a Page Using Fonts EAectively Using Text Editing
Tools Working with Tables Working with Paragraph Styles Discovering Templates Adding Headers and Footers
PART III EXCEL 2000 Welcome to Excel 2000 Editing Worksheets Using Formulas and Functions Navigating Your
Worksheets Sorting and Filtering Data Exploring Print Options Formatting Text Formatting Numbers and Cells
Generating a Chart Formatting Your Chart PART IV OUTLOOK 2000 Welcome to Outlook 2000 Finding Your Way
in Outlook Reading and Responding to Messages Creating and Sending New Messages Using the Address Book
Viewing Your Calendar Scheduling Appointments Creating New Contacts Working with Contacts Creating Tasks
PART V POWERPOINT 2000 Creating a Quick and Easy Presentation Viewing Your Presentation Working with the
Outline View Organizing Your Presentation Editing Text Customizing Your Presentation Delivering Your
Presentation PART VI ACCESS 2000 Creating a Database Using Databases Creating a Table with the Table
Wizard Creating a Table from Scratch Entering and Editing Data Sorting, Filtering, and Finding Data Creating a
Form with the Form Wizard Entering Data in a Form Using the Simple Query Wizard PART VII PUBLISHER 2000
Creating a Publisher 2000 Document Using Publisher 2000 Tools Discovering Wizards and Design Sets Entering
Text in Wizards and Blank...
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H o w  to  M ake a Free Web site f o r Kid s ( Pap erb ack)           
Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Table of Contents Preface Chapter # 1:
Benefits of Having a Website Chapter...
Do w n lo ad  ePu b  »      

C ro ch et:  L earn  H o w  to  M ake M o n ey  w ith  C ro ch et an d  C reate 10 M o st Po p u lar                                       
C ro ch et Pattern s f o r Sale:  (  L earn  to  Read  C ro ch et Pattern s,  C h arts,  an d                               
Grap h s,  Begin n er s C ro ch et Gu id e w ith  Pictu res)  ( Pap erb ack)                
Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Getting Your FREE Bonus Download
this book, read it to the end and...
Do w n lo ad  ePu b  »      

Do n t L in e Th eir Po ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n                                      
L iv in g L arge   
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who...
Do w n lo ad  ePu b  »      

Fif th - grad e essay  H o w  to  Write        
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a?er the shipment.Pages Number: 272 Publisher: one hundred Press
Pub. Date :2008-10-1. Contents: The first semester...
Do w n lo ad  ePu b  »      

H o w  to  Start a C o n v ersatio n  an d  M ake Frien d s              
Simon & Schuster. Paperback. Book Condition: new. BRAND NEW, How to Start a Conversation
and Make Friends, Don Gabor, For over twenty-five years, small-talk expert Don Gabor has
helped thousands of people communicate with wit,...
Do w n lo ad  ePu b  »      
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